Conditions of Assignment
Thank you for considering PACE Staffing Alternatives, Inc. to find that perfect fit.

Your assignment: 
_____________________________________________________.

Our employee:
_____________________________________________________.

As previously agreed, we will bill you $____________________ per hour.
Our employee is assigned to you under the following terms and conditions.

PACE Staffing Alternatives, Inc assumes responsibility to pay all applicable withholding taxes, employment taxes, social security, state disability insurance and all other applicable charges relating to payroll.  PACE also covers our employee with adequate insurance and workers’ compensation insurance.

______________________________________________________________________________________________________

Our

If you are not completely satisfied with the employee provided by PACE, call us before the end of the second 

Guarantee
day and we will replace our employee at no charge to you.  If you do not call us before the end of the second 

day, you agree that the PACE employee assigned to you is satisfactory and you agree to these terms and conditions​​​​​​​​​​​​​​​​​​​​

______________________________________________________________________________________________________

Work Week   
Federal and Missouri law requires most employees to be paid overtime for hours worked over 40 hours per week.  If our employee works more than 40 hours, you will be billed at one and one half times the billing rate stated above for the hours worked over 40.
____________________________________________________________________________________________

Hours worked
Our employee will present a PACE timesheet to you at the end of each week.  Please verify the time worked and sign the timesheet.  Your signature acknowledges that you agree with the hours worked and these conditions of assignment.  PACE pays its employees weekly.  We will also invoice you on a weekly basis, please pay promptly.
____________________________________________________________________________________________

Company’s
You are responsible for the supervision of our employee while working at your location.

Responsibility
We do not authorize PACE employees to operate machinery other than the usual office machines.  It is your responsibility to maintain safe working conditions and safety plans for our employee.  You also agree to provide safety training to our employee and certify such training by this agreement.


PACE employees are not authorized to handle cash or other valuables.


It is understood that PACE employees are not authorized to operate your automobiles.  If they do so, you accept full responsibility for all damage and loss.
____________________________________________________________________________________________

Conversion
PACE encourages you to consider our employee as a candidate for open positions at your company.

Charges
Our conversion fee, if you decide to hire our employee within 6 months of the assignment is 25% of the agreed starting annual salary.  However, we will reduce our fee by 1/6 for every full month worked while assigned to you.  Fees for part time employment will be calculated by computing the fee based on the employee’s full time salary then multiplying by the percentage of time the employee works.

​​​​​​​​​​​​​​​​​​​​​_______________________________________________________________________________________________________ 

By: 
_____________________________________

Date:
_______________________


PACE Staffing Alternatives, Inc

